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1. O6mHe noJaoKeHUus!

1.1. Hacrosmee Ilonoxenue 1o 00pabOTKe MEPCOHAIBHBIX AAHHBIX (maee —
TTonoxenue) IBY3 CK «'KB CMII» r. CraBponos (1anee — VupexneHusi) pa3padoTaHo
5 coorsercTBuM ¢ Komcruryumeit Poccuiickoit ®enmepanuu, TpyaoBBIM KOLEKCOM
Poccuiickoit  Denepanmu, ['paxaaHckuM — KOACKCOM Poccuiickoii ~ Deaepanun,
®enepanbHBM 3akoHOM «O6 HHGOpMANKH, HHOOPMAMOHHBIX TEXHOJOIUAX 1 O SALHTE
uadopmanym» Nel49 ot 27.07.2006, ®enepallbHBIM 3aKOHOM «O mepcoHaANBHEIX JTAHHBIX
or 27.07.2006 Ne 152-®3 1 ycraHaBmMBaeT TOpSOK IpHeMa, ydera, cOopa, TOHCKa,



06paboTKH, HAKOIUICHHS! ¥ XPAHSHHUsI JOKYMEHTOB, CO/CPKAIIIX CBeJIeHUs, OTHECEHHbIE K
IIEPCOHAIIBHBIM JIAHHBIM CyOBEKTOB YUpEKIAEHHUSL.

1.2. Ilenp paspaborku Ilonoxenuss — ONpEICICHHE IOPA/KA 00paboTKH
IIEpPCOHANBHBIX JIAHHBIX COTPY/AHHUKOB VupexIeHus U UHBIX CyOBEKTOB MEPCOHANBHBIX
namubix (manmee — cyObektel [1[H), mepcoHasbHBIE NAHHBIC KOTOPBIX rojJiexar
obpabotke; sammra I1/lH OT HECaHKIMOHMPOBAHHOIO IOCTYTA, HEMpPaBOMEPHOIO HX
WCIIONE30BaHUA MU YTPATHL.

1.3. YupexzeHue SBISETCS ONEPaTOpOM MEPCOHANBHBIX JAHHBIX JIML, yKa3aHHBIX
B mynkTe 2.1 Hacrosimero Ilonoxenus. Ha ocHOBaHMH Z0TOBOpA YapexaeHie MOXET
rmopyd4arh 06paboTKy NepPCOHABHBIX JAHHBIX TPETHUM THIAM. Cy1iecTBEHHBIM YCIOBUEM
joroBopa 06 OKasaHMH YCIYr MO 00paboTKe TMEPCOHANBHBIX JAHHBIX BICTCH
OGS3AHHOCTD OGCCIICUCHHs OTHMH JIHIAMH KOH(UICHIHANTbHOCTH X 0e301acHOCTH

[MepcoHalIbHBIX JaHHBIX CY6’]’::6KTOB.

1.4. Hacrosiuiee IlonokeHue BCTymaer B CHIYy C MOMEHTa €ro YTBEPKIACHHA
pPyKOBOJHTENEM YUpPSKACHHUI H HeficTByeT OeccpodHO, JO 3aMEHbl €ro HOBLIM
ITonoxeHueM.

1.5. Bce usmeHenus B [TonoxeHue BHOCATCS NMPUKa30M PYKOBOIUATEIIA.

2. OcHOBHBIE IOHATHS H COCTAB MEPCOHAJBHBIX JaHHBIX

2.1 Tlom cy6BexTamu MEPCOHANBHBIX [aHHBIX IIOAPA3yMEBAIOTCH CIEIYIOIINe
TULa:

1) nuna (manee — COTPYIHUKH), AMEIOIIHME TPYAOBBIC OTHOIICHUA C VapexIeHHEM,
2) rpaxiaHe (MAlKeHTHI), OOpPAaTHUBIINECH B YupexgeHue 3a I0oIyIeHueM yCIyT.

2.2 O6paboTKa IIepCOHATLHBIX JaHHBIX OCYIIEeCTBIACTCA:

1) 6e3 ucmoJIb30BaHMs CPEJICTB ABTOMATH3ALIIN;
2) ¢ HCHOTB30BAHHEM CPEJCTB HH(OPMAIMOHHBIX CHCTEM MEPCOHANBHBIX JAHHBLIX

I'BY3 CK «I'KB CMID» r. CraBporions.

2.3 CocraB NepCOHANIBHBIX JAHHBIX, OOpadaThIBAeMbIX B HHGOPMALMOHHBIX
cHcTeMaX IIePCOHANBHBIX JAaHHBIX (Zanee — UCII[Ia) YupexneHus, OIpeeNaeTCs
«[lepeyHeM TePCOHANBHEIX NAHHBIX, 00padaTeBACMbIX B 1H(POPMALTHOHHEIX CHCTEMaX

NepCOHaILHBIX JaHHBIX».

2.4. Tlox o6paboTKOH MEPCOHANBHBIX J@HHBIX MOHUMAIOTCA neiicTeus (omepanun)
C TIepCOHAIBHBIMU TaHHBIMH, BKJIIOYalOMIKeE:

1) c6op, xpaneHue, yrodHeHue (OOHOBICHHE, U3MEHEeHUE);

2) cHCTEeMATH3aLMIO, HAKOTIICHHUE,;

3) WCIIOMb30BaHKe, PACTIPOCTPAHEHN)E (B TOM 1HC/IE repenaqy);
4) obe3nuarBaHue, OJOKAPOBAHNE, YHUUTOKCHHC.



6) ompesieNieHHe W PeraMeHTAallUs cOCTaBa PabOTHUKOB, MMEIOUINX IPAaBO JOCTyIa
(BX0/1a) B TIOMEIIEHHE, B KOTOPOM HaXOJAWTCS BEIYUCIUTENIBHAS TEXHUKA,

7) opraHu3amys MOPsKa YHUYTOXEHUS HHPOPMALHH;

8) CBOeBpeMEHHOE BBISBICHWE HapyIIeHHs TPeOOBAHMI Da3pElIMTENbHON CHCTEMBI
JOCTyNa pabOTHUKAMU IIOApa3AeIeHuS;

9) BocCTHMTATENBHAS K Pa3bICHUTEbHAS paboTa ¢ COTPYAHUKAMH IO MPEXYIPEKICHHIO
yTpaThl LIEHHBIX CBEACHMI NIPU paboTe ¢ KOHPUAESHIHANBHEIMUA TOKYMEHTAMMU.

6.6. «Buenmagasa 3anuray.

6.6.1. Jlna 3aIMUATHI KOH(HIeHUaTbHOU rHpOpPMaLAH CO3JIal0TCH
IleNeHanpaBieHHble HeOIaroIpusITHBIE YCIOBUS ¥ TPYAHONPEOJOTUMBIE MPETATCTBUA AT
WA, NBITAIOINErocs COBEPUIMTh HECAHKIMOHWPOBAHHBIA JOCTYIl U  OBJAJICHHE
nadopmanmeit. ILlenblo W pe3ysipTaTOM — HECAHKIMOHMPOBAHHOTO — AOCTyma K
MH(OPMAIMOHHBIM PecypcaM MOXKeT OBbITh HE TOJIBKO OBJIA/ICHHE LICHHBIMHA CBEACHUSIMU 1
WX WCIIOB30BaHNE, HO U MX BHIOHM3MEHEHUE, YHUYTOXKEHNE, BHECCHHE BUpYCa, IOAMEHA,

danbcuduUKalEs CofepKaHus PEKBU3UTOB TOKYMEHTA U JIp.

6.6.2. Tlog HDOCTOpPOHHMM JHMIOM [OHMMaeTcs mo0oe JMIO, He HMEIoIlee
HEMOCPELCTBEHHOTO OTHOIIEHHS. K J€STENbHOCTH YUPEKIeHHUs, OCETUTEIH, PabOTHHKH
IPYTHX OpraHM3alHOHHBIX CTpyKTyp. [locTopoHHWE JHIa He HO/DKHBL 3HATh
pacrpeneneHne GyHKIHH, pabo4ne TPOIECChl, TEXHOTOIUIO COCTAB/ICHHS, odopmieHus,
BeJIEHHUS U XPAaHEHHs TOKyMEHTOB, el ¥ paboYHuX MaTepHaIOB B Y UPekK/ICHIH.

6.6.3.  Jlna obecriedeHus BHEIIHEH 3aIUTHI IEPCOHAIBHEIX JaHHbIX HEO0O0X0IUMO
COOJTFOIATh Pl Mep:

1) MOpSAZOK MpUeMa, yIeTa i KOHTPOJISL IS TENbHOCTH MOCETHTENEH;

2) TPOIYCKHOM PEXHUM OpTraHU3aLuy,;

3) yder ¥ OPSIOK BBIIAYX YOCTOBEPEHHUIA;

4) TexHUYECKHE CPEJICTBA OXPaHbl, CHIHAIU3AIIHH;

5) MOpANOK OXpaHBI TEPPUTOPHH, 3[aHMUH, TOMCIIEHHH, TPAHCIIOPTHBIX CPEICTE;

6) TpeGoBaHMs K 3aLIUTe HH(OPMAIIMA NIPYU HHTEPBBIOMPOBAHNH 1 cobece10BaHUAX.

6.7. Bce nuMIla, CBS3aHHBlE C IOdydeHHeM, OOpabOTKOH W 3aluTOH
[IEPCOHANBHBIX J@HHBIX, OOS3aHbl IOJNHCATH 00513aTeJILCTBO O HepasriameHnu

INEepCOHAILHBIX JAHHBIX.

6.8. I[To BO3MOKHOCTH [IEPCOHATBHBIE JaHHbIe 00€3TMINBAIOTCA.

6.9. KpomMe Mep 3alMThl II€PCOHANbHBIX JaHHBIX, YCTaHOBICHHBIX
3aKOHOIATENIECTBOM, paboTozarend, pabOTHHKM M HX IMPEACTABUTEIM  MOTYT
BBIpa0ATHIBATH COBMECTHBIE MEPBI 3ALLIUThI IEPCOHATBHBIX TaHHbIX.

7. OTBeTCTBEHHOCTDh 32 HAPYIIEHHEe HOPM, Pery/IHpYIoOIHX 00padoTKy H 3aIIHTY
MepPCOHATBHBIX JAHHbBIX

7.1. CoTpymHuMKH YUpeXIeHus, BUHOBHbIE B HApyIICHUH HOPM, PEryJHpyOHX
nonydyeHue, o00pabOTKy M 3aIMTy IEPCOHANBHBIX JAHHBIX cyOBeKTa, HecyT



2.5. O6paboTka mNepCcOHANBHBIX [AHHBIX COTPYAHMKA OCYIUECTBISETCS Ui
obecrieyeHus COOTIOICHUs 3aKOHOB 1 UHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB, COJIEHCTBNS
COTPYIHUKY B TPYZOYCTPOWCTBE, OOyUeHHM, MPOABIKCHHH 110 pabore, obecreueHHs
JMYHOY 0Oe30macHoCTH pabOTHUKA, KOHTPONS KadecTBA M KOJMUECTBA BBIIOIHIEMOI
paboTel # obecreueHHs COXPaHHOCTH KMYIIECTBa, OIUIATHl TPYHa, IIONb30BAHKS
JbroTamy, MpeayCMOTPEHHBIMU 3aKOHOAATEILCTBOM P® 1 aktamu YupexieHus, a Takxe
JULSL OCYINECTBIICHHSI OCHOBHOM JIEATENBHOCTH YUpexkIcHMS.

2.6. O6paboTka MepcOHANBHBIX JAHHBIX I'PakIaH, OOPATUBIIUXCS B Yuapexnenne,
OCYIIECTBIISETCSA C LIENBI0 OKa3aHUs YCIIyT TPaKIaHaM.

2.7. KomIiekc JOKyMEHTOB, COMPOBOX/IAMOMINI TIponecc 0GOPMIEHHS TPYLOBBIX
OTHOLICHHH PaGOTHHKA B YUPEKISHHUH IIPU €ro pueMe, NepeBoie M YBOIbHEHNH.

2.7.1.  Mudpopmauus, npeacrapisgeMas paGOTHAKOM IIPH MOCTYTIICHHHU Ha paboTy
B YupexzaeHue, J0JDKHa UMETh JIOKYMEHTalbHYyI0 (GopMy. [Ipi 3aKIOueHHH TPYIOBOro
JI0roBopa B COOTBETCTBUU €O CT.65 Tpymosoro xomekca Poccumiickoii Mejepaiuu auiio,
NoCTyTarollee Ha padoTy, NpeabABIsSeT paboToIaTENtO:

1) macnopt uiaM UHOM TOKYMEHT, YAOCTOBEPSIOIIUM TNIHOCTE,

2) TpyZOBYIO KHHXKKY, 33 HCKITIOUEHHEM CIIydaeB, KOT/ia TPYI0BOM JOroBop
3aKJFOYaEeTCs BIIEPBBIE WM PAOOTHUK MOCTyIIaeT Ha paboTy Ha YCIOBHIX
COBMECTHTEIBCTBA, JTUO0 TPyAOBAsI KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBS3H C €€
YTPaTO# Ui [0 APYTHUM IIPUYHHAM;

3) cTpaxoBoe CBHUETENBCTBO TOCYAAPCTBEHHOTO TEHCHOHHOIO CTPAaXOBAHUSL,

4) nOKyMEeHTBI BOUHCKOT'O yueTa — JJIsl BOEHHOOOS3aHHBIX U JIHII, IO UIEKAIIHAX
BOMHCKOMY YUETY;

5) noxymeHT 00 00pa30BaHUM, O KBaTU()UKAIINN WU HAJTUYMHU CIIELMAIbHBIX 3HAaHUN
— IIpH HOCTYIUIEHUH Ha padoTy, TpeOyIONIyIo CreHalbHbBIX 3HAHWH WIIH
CTIeIHATEHOM TTOATOTOBKY;

6) ceuzerenscTBO 0 npucBoennu MHH (mipu ero Haymmanu y paboTHHKA).
2.7.2. Ilpu odopmiennn paboTHHKA B YupeKIeHHE, IJIaBHBIM CIECHUAIACTOM

3anonHsercd yHuuuuponanHas Gopma T-2 «JIuyHas kapTouka pabOTHHKAE», B KOTOPOH
OTPaXkarOTCs CIEAYIOIINE aHKeTHbIEe H OHorpaduieckne qaHAble pabOTHHKA:

1) obmmue ceenenus (P.M.0. paGoTHuKa, 1aTa POKIESHHS, MECTO POXKICHHUS,
rpakJjaHCTBO, oOpa3oBaHue, Mpodeccus, cTaxx paboThl, COCTOsSIHUE B Opake,
MaCIIOPTHEIE TaHHEIE);

2) cBeleHHs 0 BOUHCKOM YYETE;

3) maHHBIE O IIpHUeMe Ha padoTy;
B nanpHelieM B IMYHYIO KAPTOYKY BHOCSTCS:

1) cBemeHus O IMepeBojiax Ha APYryro paboTy;
2) cBeaeHusa ob aTTeCTalNH,
3) CBeIEeHHUA O MOBBILCHUN KBATH(DHUKAIINH;



4) cBepeHUst O IPOQeCCHOHANLHON IIEPETIOATOTOBKE;

5) cBenmenus o Harpajax (IOOLIPEHUSX ), HOUYETHBIX 3BAHHUSIX;

6) cBemeHus 00 OTIIyCKaXx;

7) cBelleHHs O COLMAIBHBIX FapaHTHIX;

8) cBeeHMs O MeCTe KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.7.3. B xaipoBOM MOJpa3/IeeHNH CO3IAI0TCS U XPaHSATCs CICYIOIINe TPYIIIIHI

JIOKyMEHTOB, COJepKalllde I[epCOHAJIbHbIe JAaHHble PAOOTHUKOB B CIWHUYHOM WIH
CBOIHOM BHUJE:

2131 JIOKYMEHTBI, COJepiKal[ie I[epCcOHANbHble NaHHbIe pPaGOTHHKOB
(KOMIUIEKCEl  JJOKYMEHTOB, ~COIPOBOXZAIOIHE mpouecc O(OPMICHHS —TPYyHOBBIX
OTHOILIEHUH IpH IpueMe Ha padoTy, MepeBoJie, yBOIbHEHUM; KOMILIEKC MAaTepHAaIOB IO
aHKeTUPOBAHMIO, TECTHPOBAHUIO; IIPOBEJEHHMIO COOECeOBaHMA C KaHIMIATOM Ha
NOIDKHOCTD; MOMJIMHHAKA M KOIHMH IIPUKA30B IO JMYHOMY COCTaBy, JIMYHBIC Jena U
TPyIOBEIE KHIDKKA PaOOTHHKOB; J€Na, COAEpKallie OCHOBaHUs K NPHKasy IO JIUIHOMY
cocTaBy; Jefa, COJepKalue MaTephaibl aTTecTaldd pabOTHUKOB; CIy)KeOHBIX
paccieloBaHmii; CpaBoYHO-HH(GOPMAIMOHHBINA OaHK JaHHBIX 110 TepCoHaiy (KapTOTeKH,
YKYPHAITBI); TTOJITMHHUKY U KOIIMK OTYETHBIX, aHATUTUUECKHUX U CIIPaBOYHBIX MATEPHATIOB,
1epe/jaBaeMbIX PYKOBOJACTBY — YUpEXKIEHMS; KONUM OTYETOB, HANpPaBIACMBIX B
rocyaapCTBCHHBIC OopraHbl CTAaTUCTUKHU, HAJIOTOBbIC WHCIICKIIMK, BBIMICCTOANMC OPraHbl

YIpaBIeHNS U OPYTHE YUPEXKCHHs).

2.7:3:2, Opraau3anoHHO-paclopsIATeIbHAL JOKYMEHTaLIHAs
Vupexxnenus  ([lonoxeHusl, [JOIDKHOCTHBIE HHCTPYKIMHM pabOTHHKOB, IPHKa3kl
PykoBoauTelsi); JOKyMEHTHI II0 IJTaHMPOBAHMIO, y4eTy, aHaIW3y W OTYCTHOCTH B JaCTH
paboTEI ¢ IEPCOHAIOM Y YpEeXKIECHHU.

2.8. Kommiekc JOKyMEHTOB, COINPOBOXIAIOIIMH MPOLECC OKa3aHus YCIyT
IpaKIaaHaM.

2.8.1. HWudopmanws, npeacrapiseMas rpakAaHaMH B YYPEeKICHHE, JOIDKHA
UMeTh JOKyMeHTambHy0 Gopmy. ['parxkaane NpeabaBiIsgioT CIelyonue J0KyMEHTBL:

1) macmopT WK WHOM JOKYMEHT, Y10CTOBEPSIOLIUH JIHIHOCTD;
2) cTPaxoBOe CBUIETEIBCTBO ITOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHIS;
2.8.2. B pansreiimem B VICIT/la YupexaeHus oOpabaTbIBalOTCA IEPCOHAIBHbIE
nammsle  coracHo  «llepeuHio  TepCOHaNbHBIX  HaHHBIX, 00padaThIBaeMBIX B
UH()OPMAI[HOHHBIX CHCTEMax MePCOHANTBHBIX TaHHBIX).

3. Coop, 06paboTKa B 3alATA NEPCOHATBHBIX JaHHBIX
5:1 [Topsimox nony4YeHus NepCoOHalbHBIX TaHHbIX.

3.1.1.Bce mnepcoHanbHBIE JAHHBIE COTPYAHUKOB YUpPEKICHHS M IPOYUX
(Gu3pMUecKHX IHIl ClegyeT IONy4aTh y HHMX camuX. Eciu nepcoHanbHble JaHHBIC
BO3MOKHO TIOJYYHTh TOJIBKO y TPETHEH CTOPOHBI, TO CyOBEKT J0JIKEeH OBITh yBEAOMJIEH
00 3TOM 3apaHee M OT HETO JOKHO OBITh IMOJIyYeHO MUChbMEHHOe coriacue. JJoIKHOCTHOe



MU0 YUpexIeHHs IOIDKHO COOOMUTH O MeNisX, NPeANoNaraéMbIX HCTOYHUKAX U
cnocobax MONYyYeHHs IEPCOHANBHBIX [AHHBIX, a TAKXKE O XapakTrepe IIOJIeXKaInX
MIOJTyYECHUIO NIEPCOHANBHBIX NAHHBIX W IOCIEACTBUAX O0TKa3a CyOBEKTa JaTh MUCEMEHHOE
COTTIacHe Ha WX TOJyYEHHE.

3.1.2. VupexneHne He MMeeT IpaBa NOJyd4arTh W 00pabaThIBaTh MEpPCOHAIBHEIE
JaHHbIE COTPYIHHMKOB M IPOYMX (U3MYECKUX JMI 00 HX pacoBoi, HalMOHAIBHOM
IPUHA/UICKHOCTH, [OJNMTHYECKUX  B3MVIAJAX, PEIMTHO3HBIX HWIH  (GHIOCODCKHX
yOeXIeHUSIX, COCTOSIHUU 3H0POBbS, HHTUMHOMN KU3HH.

3.1.3. YupexneHue Brpase 00pabaTEIBaTh IEPCOHANIBHBIE JaHHBIE (U3UUECKIX JIHI]
TOJIBKO C WX MUCBMEHHOTO COTJIACHS.

3.1.4. Cornacue cybbexTa He TpeOyeTcs B CIEYIOMIUX CAydasX:

1) obpaboTka nepcoHaNBHBIX NaHHBIX OCYINECTBILSIETCS Ha OCHOBaHHM Tpya0BOro
xonekca P® nnu uHOTO (henepanbHOro 3aK0Ha, yCTAHABIMBAKOIIETO €€ LENb,
YCIIOBHS [TOJYYEeHHs IIEPCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB, IIepCOHAIBHEIE
JIaHHBIE KOTOPBIX IIOAJIEXKAT 00paboTKe, a TAkXKe ONpeNe/AIOIIErO IOJHOMOYHS

paboTonarens;

2) obpaboTKa MepcoHaNbHBIX JaHHBIX OCYIIECTBISETCS B LEIIX UCIIOTHEHUS
TPYZOBOIO I0IOBOPA;

3) oOpaboTka MepCOHAIBHBIX MAHHBIX, HEOOXOIOMMa [ JOCTHIKEHHS IelleH,
NPEyCMOTPEHHBIX MEXIYyHapOIHBIM JaoroBopom Poccuiickoit @enepanuu wim
3aKOHOM, JIJII OCYIIECTBIIEHHS M BBIIOITHEHUS BO3JIOKEHHBIX 3aKOHOIATEIECTBOM
Poccuiickoit Oenepanny Ha oniepaTopa GyHKIUH, TTOTHOMOUHNH W 00S3aHHOCTEN;

4) obpaboTka MepCOHANBHBIX JAHHBIX HEOOXOIMMA I OCYIIECTBICHUS MPABOCY/INS,
UCIIOJIHEHUsT CyJeOHOro akrta, akra Jpyroro OpraHa MM JIOJDKHOCTHOI'O JIHIIa,
MOJUISKAIIMX HCIIOJIHEHHAI0O B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepanuu 00 HCIOTHUTEIFHOM ITPOM3BOJACTBE (Jlaniee — MCIOJIHEHHE CyaeOHOro
aKTa);

5) obpaboTka TIEpCOHANBHBIX  JaHHBIX HeoOXomwma A TPeIOoCTaBIeHUS
roCyJapCTBEHHONW WM MYHWIMIAIBHONW YCIYTH B COOTBETCTBUU ¢ DenepaibHBIM
3akoHoM ot 27 wmronsa 2010 roma Ne 210-®3 «O6 oprasm3anuy NpeaocTaBlIeHUs
rOCYJJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyI», JUIsl oOecrnedeHus: NpeJOCTaBIeHUS
TAKOH YCIIyTH, I pPEeTUCTpali CyObeKTa IepCOHATbHBIX JaHHBIX Ha €IUHOM
TIopTalle roCyJapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT;

6) 00paboTKa TMepCOHAIBHBIX MAaHHBIX HeoOXoAWMa [l HCIOJHEHHWs [O0TOBOpa,
CTOPOHOHU KOTOPOTo JKOO0 BHITOJ0NPUOOpEeTaTENEM HUIU MOPYIUTENEM O KOTOPOMY
SIBJISIETCST CYOBEKT IMePCOHAIBHBIX JTAHHBIX, a TAKXKE ISl 3aKJTFOUYCHUS JIOroBopa I1o
HHULIMATHBE CYOBEKTa IMEepPCOHAJBHBIX AaHHBIX MM JOTMOBOPa, 1O KOTOPOMY
CYOBEKT ITePCOHANBHBIX MAHHBIX OyJeT SBISATHCS BBITOJONPHOOpETATENIEM WIIA
[IOPYUHUTEIIEM;

7) o0paboTKa NepcOHANBHBIX JaHHBIX OCYLIECTBISETCS B CTATUCTUYECCKUX WIIM UHBIX
ACCIeOBATENbCKIUX LENAX, TpH YCIOBHH 00s3aTeIBHOr0  00e3THYUBaAHUSA

MMEPCOHAJIBHBIX TaHHBIX,



8) 06paboTKa TMEepCOHANBHBIX MAHHBIX HEOOXOAMMA JUIf OCYIIECTBICHHA IpaB M
3aKOHHBIX HHTEPECOB OIeparopa MM TPeThHUX WL, JIHOO MNA JOCTHKCHHSA
0BIIECTBEHHO 3HAYMMEIX [IeJiel TIpY YCIOBHH, YTO MPU 5TOM HE HAPYIIAIOTCS IIpaBa
1 cB0OO/[BI CyOBEKTa MEPCOHATLHBIX aHHBIX;

9) 06paboTKa MEPCOHANBHBIX JaHHBIX HEOOXOMMMA [V 3AIUTHI KU3HH, 3/0POBbA HIIH
WHBIX JXU3HEHHO BaXKHBIX MHTEPECOB PaOOTHHKA, €CIIH TIOTYHICHHE €ro COrnacus

HEBO3MOJKHO.
32 ITopsnok 06paboTKH, Mepefayt ¥ XpaHeHHs IePCOHAIbHBIX NaHHBIX.

3.2.1. Cy6BeKT INpenocTaBisieT JOIKHOCTHOMY JIHIYY YUPEKISHHS NOCTOBEPHbIC
cBeneHus o cebe. JIOIDKHOCTHOE JIMLO I[POBEPAET JIOCTOBEPHOCTH CBEJICHHH, CBEPSA
JaHHbIe, IPEI0CTaBIEHHbIE CYOBEKTOM, C UMEIOIIUMHCS Y cyObeKTa JOKYMEHTAaMH.

3.2.2. PykoBoauTens ¥ COTPYRHUKM YdpexieHus (Oneparopbl) HpH o0paboTKe
MEepCOHANBHBIX JAHHBIX ~COTPYJHMKAa JOIDKHBI ~COOMONaTh — Cleiyromue oburue
TpeOOoBaHUS:

3.2.2.1. O6paborka NepPCOHATBHBIX  JAHHBIX  MOXET  OCYMIECTBIATRCH
MCKITIOUUTENILHO B IeNsAX obecredeHusi COONIONEHHsT 3aKOHOB M HMHBIX HOPMATHMBHBIX
PABOBBIX AKTOB, OKa3aHMs YCIyr TIpakiaHaM, COJAEHUCTBUSA COTPyAHMKAM B
TPYLOYCTPOMCTBE, OOy4eHWHM M TIPOJBIKEHHH IO cayx6e, oOecIeueHUs JIUIHON
6e30MacHOCTH COTPYAHUKOB, KOHTPOJIS KOJINYECTBA M KavecTBa BBINOJIHSIEMOl paboThI 1
obecrieueHns COXPaHHOCTH UMYIIIeCTBA.

3.2.2.2. Ilpu onpenenennn o0beMa W CONEPKAHHs 00pabaTbIBaeMbIX
IepCOHANBHBIX  JAHHBIX  OI€paTtop JOKEH —PYyKOBOJACTBOBATHCA Koncturynuei
Poccuiickoit @eneparuy, Tpyaossiv kozekcom Poccuiickoit Denepanuy, DeepallbHEIM
3axoHOM «O TIepCOHANBHBIX HaHHEIX» 0T 27.07.2006 No 152-D3 1 uHbIMH deepallbHEIMH
3aKOHAMHU.

3.22.3. Ilpy mOpuHATHAM pEINCHWH, 3aTParuBalOlIUX HHTEPECH cyOBeKTa,
Yupex/IeHne, Kak OIlepaTop, He MMeET NpaBa OCHOBBIBATBCS Ha MEPCOHAIBHBIX AAHHBIX
cyOBeKTa, TONYYEHHBIX HCKIIOYUTENBHO B pe3yipTaTte HX aBTOMAaTH3UPOBAHHOK
06pabOoTKY MIIX SNEKTPOHHOTO Oy IEHHU.

3.2.2.4. 3amura NEpCOHANBHBIX HAHHBIX CyOBEeKTa OT HEeMNpaBOMEPHOro HX
MCTIONB30BAHMS WIM YTpaThl oOecreduBaeTcs YUpeKIeHHEM Kak ONepaTopoM 3a CHeT
CBOWX CPEJICTB B TOPSJIKE, YCTAHOBJICHHOM (efiepallbHbIM 3aKOHOM.

3.2.2.5. COTIpyAHHKM ¥ UX MpPEACTABUTENH [OJDKHBI OBITH O3HAKOMICHEI TION
[OAMUCH C JOKYMEHTAMM YUpeXKIeHHMs, YCTaHABIWBAIOIIMMU TIOPATOK obpaboTku
TIEPCOHANIBHBIX JIaHHBIX, & TaKXKe 00 ux mpaBax U 0043aHHOCTAX B 3TOU 00IIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 CyObeKTa OT CBOMX IIpaB Ha COXpPaHCHHE H
3aIUTY NePCOHATBHBIX JaHHBIX HeICHCTBUTENICH.



3.2.3. Bce Mepnl KOH(QUIEHIHATEHOCTH Ipu cOope, 00paboTKe U XpaHCHUH
TIepCOHANBHBIX JAHHBIX PACIPOCTPAHAOTCA KaK Ha OyMaxHble, TaK M Ha 3JICKTPOHHbIE
(aBTOMATH3MpPOBAHHBIE) HOCHTEH HHPOPMAIIHH.

3.2.4. Wupopmanuss o  cybvexktax  [1[lw,  3aduKcupoBaHHas B
ABTOMATU3UPOBAaHHLIX CHCTEMaX M Ha OyMaXXHBIX HOCHTEIIX JOKHA XPAHUTHCS B
YCIIOBHSAX, UCKITIOYAIOIINX HECAHKIIMOHUPOBAHHBIN TOCTYI K HEH.

4. Ilepenaua u XpaHeHHe MEPCOHATLHBIX JTaHHBIX

4.1 Tlpu nepesjade IEPCOHANBHBIX JaHHBIX CyOBEKTa YUPEKACHHE TOIKHO
coOIIOaTh CleayIome TpeOoBaHus:

4.1.1. He coolbmaTh IepcoHaNbHbIE JaHHBIE CyObekra TpeThel cropone 0Oe3
THCBMEHHOIO COIIachsi CyObeKTa, 3a MCKIIOUEHHEeM CIydaeB, Korja 5T0 HeoOX0ANMO B
[IEJISIX TpeyNpexIeHnst YrPo3sl KU3HU U 3I0POBBIO COTPYIHHKA, a TaKkKe B CIydasx,
YCTaHOBJIEHHBIX (DeZepalbHbIM 3aKOHOM.

4.1.2. TlpexynpemuTs IHI, MONYYIWBIINX IepPCOHANbHBIE JaHHBIE CyOBeKTa, O
TOM, YTO OTH JaHHbIE MOTYT OBITh HWCHOJB30BaHBI JHINL B TEJAX, JUIA KOTOPBIX OHH
COOGIIEHbL, ¥ TPeGOBATH OT STHX JIUII MOATBEPIKIECHHUS TOTO0, YTO 3TO MPABAJIO COONIO/ICHO.
JIuna, TONYYMBIIME IePCOHANBHBIE JaHHble CyOBeKTa, OOS3aHBI COONIOJATH PEXHM
koHGunenimanpHoctd. Januoe IlojoxkeHne He pacnmpocTpaHAeTcs Ha obMeH
MepCOHANGHBIME JIAHHBIMK CyOBEKTOB B IIOpSJIKE, YCTAHOBICHHOM  (esepanbHEIMHU
3aKOHAMH.

4.1.3. OcylLlecTBIATE Iepeaady NepcoHaIbHBIX JaHHBIX CYyOBEKTOB B IIpeseiax
YupesxkeHnsi B COOTBETCTBUM C HACTOsIUM [looxeHreM.

4.14. Paspemars mOCTYNl K IEPCOHAIBHBIM JaHHBIM CYOBEKIOB TOJBKO
CIIeLHMaIbHO YIIOJTHOMOYEHHBIM JIMIIaM, TIPH 9TOM yKa3aHHbIe JHLa J0/DKHBI KIMETh IIPaBo
OJIy4aTh TOJIBKO Te IEePCOHANbHbIE JaHHble COTPYAHHKOB M TPAaXJaH, KOTOPEIC
He06XO MBI T BEIIOJHEHHS KOHKPETHO! QyHKIUH.

4.1.5. TlepemaBaTh MEpCOHAIBHBIE JaHHBIC TIPEJICTABUTEIAM B IIOPSJIKS,
YCTaHOBJIEHHOM 3aKOHOZATenbcTBOM Poccuiickoit ®ejepallid, M OrpaHHIUBATL OTY
MH(BOPMALIAIO TOJIBKO TeMH IIePCOHATBHEIMH JTaHHBIMH CyOBEKTa, KOTOPhIS He0OXOIUMBI

JIJ1sl BBIITOJTHEHUS YKa3aHHBIMHU IIPEACTaBUTCIIMU MX C];)YHI{HHH

4.1.6. He pomyckaeTcsi OTBedarh Ha BOIPOCH, CBA3aHHBIC C Meperavei
IepCcOHANBHOM HHpOpMaLun, o TenedoHy Uin Gakcy.

4.2 XpaHeHne U UCIIOIB30BAHUE MIEPCOHATBHBIX JaHHbIX:

42.1. TlepconambHBle AaHHBIE CyOBEKTOB 00padaThIBAIOTCA M XPaHATCS Ha
OyMaXHBIX HOCHTENSIX B IOMEIIEHHAX YUpeXJeHus H Ha YYTEHHBIX MAlIMHHBIX
HOCHTEJISX B COOTBeTCTBHH ¢ MIHCTpyKIHei 1Mo y4éTy MallMHHBIX HOCHTEIEH.

4.2.2. TlepcoHanbHbIE NAHHBIE CYOBEKTOB MOTYT OBITH IOJYYCHBI, MPOXOJUThH
HabHeHIyio 06paboTKy W TepenaBaThCs Ha XpaHEHHe, Kak Ha OyMa)KHBIX HOCHTEILIX,



TaK ¥ B DJIEKTPOHHOM BHJE — B JIOKAIbHOW KOMIIBIOTEPHOM CETH, B KOMIIBIOTEPHBIX
IIporpaMMax 1 3JeKTPOHHBIX 0a3ax NaHHBIX.

423, TIln cyOBeKTOB MOOMKHBI ynanarecss u3 HHOOPMAlMOHHBIX CUCTEM
HEePCOHANBHBIX NAHHBIX YUPEKACHUS IO JOCTIKEHWH ILeneldl oOpabOoTKH, IpPH 3TOM
JONTyCKaeTCsl XPaHWTh MOKYMEHTHI, cojepxamue IIJIH, cpok XpaHeHHs KOTOPBIX
perynupyet ®PenepanpHbiil 3ak0H 0T 22 okT0pst 2004 r. Nel25-@3 «O6 apxuBHOM zele

B PDy.

4.3 Tlpu MONy4eHUH TEPCOHAIBHBIX JaHHBIX HE OT CyObeKTa (3a HCKIYEHHEM
CllydaeB, €CII MepCOHANBHBIE JaHHBIe OBLIN IPEJOCTaBIEHbl YUYPeKACHUIO HA OCHOBAaHUH
(helepabHOrO 3aKOHA WJIM €CNU TIepCOHATbHbIE AaHHbIE ABISIOTCS OOMEIOCTYNHBIMH),
VupexaeHue 10 Hadaiia 00pabOTKH TaKUX I1€PCOHAIBHBIX JaHHBIX 00A3aHO MPEIOCTaBUTh
CYOBEKTY CleAyIOLLYI0 HH(POPMALIUIO:

1) maunmeHoBaHwWe ((paMuaus, UMsl, OTUECTBO) U aJPEC OIIEPATOPA UK €TI0
IpeACTaBUTEIIS;

2) 1ens 00pabOTKH [MepCOHANBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHUE,

3) mpearmoJiaraeMble IOJIb30BaTEIl NEPCOHANBHBIX JaHHBIX;

4) ycranosneHnusle @enepanbHbIM 3akoHOM 0T 27 uroist 2006 r. Ne 152-33 «O
MEePCOHANBHBIX JIAHHBIX» IIpaBa CyObeKTa IEPCOHAIBHBIX JAaHHbIX.

5. JlocTyn K nepcoHaJAbHBIM JaHHBIM

5.1 Ilepeuenp UL, UMEIOIIMX IMPaBO AOCTyIHa K IEPCOHATBHBIM JTAHHBIM,
onpezensercs « CTUCKOM JIHI], KOTOPbIM HEOOXOIMM JIOCTYIl K TIEPCOHATIBHBIM TaHHBIMY,
yTBePKIEHHBIM PyKoBoiuTeeM YupeKIeHu.

5.2 CyObeKkT IepcOHaNbHBIX [JaHHBIX, YbH TEPCOHAIbHbBIC NaHHBIC
o0pabarsiBaroTCsi B MHPOPMALOHHON CUCTEME Y UPEIKICHIUS, IMECT MPaBO:

5.2.1. TlonyudaTh HOCTYI K CBOMM II€PCOHAJBHBIM NAaHHBIM M 3HAKOMHMTBCA C
HUMH, BKJIFOYAs TIPaBo Ha 6e3B03Me3HOE TIOTydeHUe KO IF000M 3ammcH, colepKarieH

MNEPCOHAIBHBIE JaHHBIC 3TOT'O CYﬁT:eKTa.

5.2.2. Tpe6GoBarh OT YUpexAeHUs yTOYHEHHUS, UCKIIOYCHUS WIIM MCIPABJICHUSA
HETIONHEIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX WA HE
SIBIITIOLUX HEOOXOOUMBIMHU TSI ONepaTopa MepCOHAIbHBIX JaHHbIX.

5.2.3. Tpeboare m3pemenuss OnepaTopoM BCeX IHIl, KOTOPBIM paHee ObUIA
cOOGIIeHB! HeBEePHBIE UIIM HETIOJHBIEC [IePCOHATBHEIE JaHHBIE, 000 BCEX MPOM3BE/ICHHBIX B
HUX UCKIIOYEHNSAX, UCTIPABIICHUAX HIIH JOIIOJIHEHUSX.

5.2.4. KomupoBaTh © [elaTh BBIMTHCKA IEPCOHAIBHBIX IaHHBIX CyObeKTa
pa3pelaeTcss HMCKIIOYUTENIBHO B CHy/KeOHBIX IIENAX ¢ TIMChMEHHOIO paspelleHn
OTBETCTBEHHOIO 33 o0ecneuenue 6e3onacHoctu I1/1H.



A [lepenaua wHQOpMALUK TpPETbell CTOPOHE BO3MOXKHA TOJBKO TIIPH
MUCEMEHHOM COTJIaCUU CyOBheKTa NepCOHAILHBIX JaHHEIX.

6. 3amuTa MepcoHAIbHBIX JaHHBIX

6:1. [Ton yrpo3oii MM ONACHOCTBIO YTPAThl TIEPCOHAIBHBIX JaHHBIX
TMTOHUMAETCs eJIMHUYHOE HUIIM KOMILIEKCHOE, peaIbHOE HUIIH ITOTEHIHAIBHOE, aKTHBHOC NI
MACCHBHOE TPOSIBIIEHUE 3JI0YMBIIIICHHBIX BO3MOKHOCTEH BHEIIHMX MM BHYTPEHHHX
MCTOYHMKOB  YIPO3Bl ~ CO37@BaTh  HeOIaronpuATHBIE  COOBITHs,  OKa3bIBaTbh

JecTabuImMsupyroliee BO3IeUCTBHE Ha 3aIlHIIAeMy0 HH()OPMAIIHIO.

6.2. Puck yrpossl Jr00bIM HHPOPMAIIMOHHBIM PECYPCaM CO3/ial0T CTUXUHHBIE
OeICTBHUS, DKCTpeMalIbHBIE CUTYALlNH, TEPPOPUCTHIECKHE NCHCTBYSI, aBAPHU TEXHUIECKUX
CpeiCcTB W JIMHMI CBSI3H, JIpyrMe OOBEeKTHBHbIE OOCTOSATENBCTBA, a TaKXKe

3afHTepPEeCOBaHHbIC ¥ HE3aMHTEPECOBAHHBIC B BO3HHUKHOBCHHH YI'PO3bI JIHLIA.

6.3. 3amuTa TEepPCOHAIBHBIX JaHHBIX IIPEACTaBISET CODOM  JKECTKO
perIaMeHTHPOBAHHBIN U IUHAMUYECKH TEXHOJIOIMYECKUH Ipolecc, TPy IIPEX A0
HapylleHHe JOCTYNHOCTH, LENOCTHOCTH, JOCTOBEPHOCTH M KOH(DHUIEeHIINATTBHOCTH
HepCOHAJIBHBIX JAHHEIX U, B KOHEYHOM CYeTe, 00eCIeUnBarOINK JOCTATOYHO HA/IEKHYIO
GezomacHocTh MH(OpPMAIMU B Tpollecce YIPaBIeHYECKOW M MPOU3BOJCTBEHHOMU
NesITeIEHOCTH KOMITaHUH.

6.4. 3amuTa [epCOHATBHBIX JaHHBIX OT HEIIPABOMEPHOTO WX MCIIOIB30BAHUA
WM yTpaThl JOJDKHA OBITH oOecriedeHa OIEpaTopoM 3a CHET ero CPeiCTB B IMOpsAKe,
YCTaHOBJICHHOM (eiepaibHBIM 3aKOHOM.

6.5. «BHYTpeHHSs 3a1UTay.

6.5.1. OcHOBHBIM  BHHOBHHKOM  HECAaHKIIHOHHPOBaHHOro  JocTyma K
TIepCOHATBHBIM IAHHBIM SIBIISETCS, KaK TIPaBUIIO, TIEPCOHAN, PaOOTaOIIHH ¢ IOKYMEHTAMH
M 6a3aMHM JAHHLIX. PerjgaMeHTanusi JOCTylla IepcoHala K KOH(HUIEHIHMATbHBIM
CBEJIeHMSM, JOKYMEHTaM M 0a3aM [aHHBIX BXOJWT B YHCTO OCHOBHBIX HANpaBIeHHH
OpraHW3AIMOHHON 3amUThl MH(OpMAalUuM U I[pe/iHa3sHAYeHa Il pasrpaHnyeHHs
TIOJTHOMOUHH MesKTy PYKOBOMUTEISIMU U CIIELHAIMCTaMU Y IPeIKACHNA.

6.5.2. Jlna obecrmedeHnss BHYTpPEHHEW 3allUTBl [E€PCOHATBHBIX  AdHHBIX
HeoOX0IMMO COOIOIATh PO Mep:

1) orpaHMuYeHHe ¥ pervaMeHTalus cocTaBa pabOTHHKOB, (byHKIIMOHAIBHBIE
06S3aHHOCTH KOTOPHIX TPeOyIOT KOHGUIECHINAILHEIX 3HAHUH;

2) cTporoe u3buWpaTenbHOe M OOOCHOBaHHOE PpACIpEsIeNiCHHe JOKYMCHTOB H
HH(POPMALIMH MEXy pabOTHUKAMH,

3) panuoHaNbHOE pa3MellleHHe paboumx MecT pabOTHMKOB, TpH  KOTOPOM
MCKITFOUaIOCh OB GECKOHTPOJIBHOE UCIIONB30BaHMIE 3aIMIaeMOM HH(pOpMaLKY;

4) 3panve pabOTHUKOM TpeOOBaHMK HOPMaTHBHO-METOAMIECKHX JIOKYMEHTOB IIO
3amuTe HHGOPMAIIMU U COXPAHEHUH TaiHBI,

5) Hanuuhe ~ HEOOXOAMMBIX  YCIOBHH B MOMEIIGHMH  JUIA paboTel ¢
xorhrIeHIIHAIEHEIMA TOKYMEHTAMK 1 0a3aMM JJaHHBIX,



AUCLMIUIMHAPHYIO, AIMHHUCTPATUBHYIO, TPaKIaHCKO-TIPABOBYIO B COOTBETCTBHU C
(benepanbHBIMA 3aKOHAMH.

7.2. PyxoBonutelnb 3a HapyllleHHE HOPM, PEeryJHPYIOMIMX MOTydeHHne, oGpaboTKy
MW 3alIATY  TEPCOHANBHBIX  JAHHBIX  CYyOBEKTOB, HECeT  aJIMHHHCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo CT. 5.27 um 5.39 Kopmekca 00 aaMMHHCTPaTHBHBIX
npaBoHapymeHusx Poccuiickolt Denepamuyu, a Takke BO3MeIaeT CyObeKTy ymiepl,
NPUYMHEHHBIH  HEMPaBOMEPHBIM  HUCMOJB30BaHMEM  HHGOPMALWM,  CoAepXKamiel
TIEPCOHAJIbHBIE JaHHBIE 3TOr0 CyOheKTa.

Hauvanpuuk otnena ACY Cemensx M. A.
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